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APPLICATION FOR RECORDS RETENTICN SCHEDULE 

INSTRUCTIONS: See Publication No. 76-RM-! for instructions on completing this form.:Forward signed original to  
Department of Archives and History, Records Management Division, 330 Capitol Avenue', Atlanta, Georgia, 30334, 
Attention: Scheduling Section. -~ 1-~- .- 

FOR AG 

ipplication Date ent of Education 

ipplication Number 

Office of Instructional Services 
Division of Special Programs 

. 2 2 1978 I JUL --- 1 2  1978 -. - . . . ~~ 

~~ - . 

!, Person to Contact Working Title Telephone Number 

1. Action Requested 
Director 656-2436 

~~~ ~ ~ ~~ ~~~~~~ ~~ ~~~ ~ 
-_ 

Billy Tidwell 
I..__ 

~ ~ 

a. 
b. 

0 Estamisn Retention Schedule; record will continue to accumulate. 
0 Dispose of present accumulation: no further accumulation antic&ated.~ ~~~ ~ .. ~ 

&Change; 0 Supercede: 0 Void 
by tide used in office; if different) 

CHILDREN FEDERALlPROJECT -~ ~ OITLE I ,ESEA) 2ILES 
. .  

1966 
~~~ 

What is the function ofthe D i v i s G - W  the Office in which this record series i s  created? 
. .  

.~ 
i. Division and Office Function 

'1 

Title I, Elementary and Secondary Education Act (ESFA) Unit administers the 
Federal Title I program for preschool and regular school population in local 
school systems who meet the identification criteria and institutionalized 
neglected or delinquent children. 

1. Remid Series Description 

Documents relating to: -idmi 

i i s f i i e  contain 
ttach samples I 
;terini th 

-_ __I_- _ _ _ _ _  -. .. ... 
! following documents (include form numbersand titles, if any): 
#e file. . ,  

, .. .. 
- 

ESEA, compensataoy programs in- local scho-ol systems and i,nstitutidns for. neglected 
or delinquent-, children. 

0780); AFDC count (DE Form 0689); school comparability count (DE. Form 0279); lfe- 
allocation of unused funds (DE Form 0289); children in local institutions (DE Form 
0889) ; low-rent housing (DE Form 0835) ; high-low. income (DE Form 0690) ; AFDC computer 

application, development and i'rnpfeme.ntakiion  of Title I, 
' 

~~ ~. . ~. . .1 .- ~- ~~ 

Included are: applicatlons (DE F o r k  0370 & 0432) ;  approvals (DE F o r m  0688) ; monitering (DE Form 

. . i  ~. print:& @€R) ; and relat'ed~  correspondence^. ~. 

File isarranged: alphabetically by school system. . 
._ .- 

I. Monthly Reference Rate 

One to six months old 
How often are records referred to which are: 

100 ; Seven to twelve months old 75 --; Thirteen to twenty-four months old L-.; 
twenty-five months and older 2 ? - 

1. Annual Rate of Ammulation of Ramids 
Letter-size drawers : Legaliize drawers 8 ; Shelves ; Other IspbciQ) 



- .~_~ . .~ . . ~ . _- :.. __-.-__- - --..--.-..-.3v-- .: ~ * S  

~- 
* . . * ' Z  

a. I s  this the official copy of the series? - If noLwhere is it?.- - 

handling? If yes, dte law or regulation. 
', 
1, -- __ c. Is this a vital record? 

e. When one or two documents in the file make it necessary to keep the entire file for a long period, could these 
- 

eduled -- 
~~ 

.~ 
----II_-.̂ ~~ ._.I I_~ -. - 

h. Is  there a duplication of th is  series in your office, or in another office or agency? ~ : ere? Local school systems~, p a r t i a l  duplication i n  accounting. 
- - 

--I.- 
11. Retention Requirements The following requires the series to be kept: 

-~ .. .~ 

a. State Law O - - y e a r s .  d. Audit period 3 -years. 
b. Statute of limitation ~. 0 -years. e. Administrative need 5--years. 

5 years. f. Federal retention instructions ----years. 3 c. Federal law -- 
Attach copy or excelrpl of laws% regulations. Explain administrative ned. 

~ ... ~ 

A!P.L. 93-380, Section 510 
'45CFR 100b.477 

.~ . .  - . .. 
~ - ~.__~C._~_-e.__ A*_ ~. - Î .-.._I__--- - 
12. Ansy6ved Ensposition Instruction$ - . This agency re*&m:mends@at the file series bp cut orf a i  t&dnd bf cadi: >'.. . ~ . . . .~ 

-.O .. ~~ 

CalendarYeaF;b .... Fiscal year; &- .Other After submission of  annual 
expenditure report ;  then: 

0 Hold in the current f i les area --month(s) ~~ -year(s); then 
0 Transfer to local holding area, hold 
0 Transfer to State Records Center; hold _-_ 
0 Destroy. 
0 Transfer to State Archives for permanent retention. 
IBI Other (Specifyl 

(1) AFDC (Aid for  Dependent Children) EDP Printout4 

-year(s); then 
-year(s); then 

Transfer t o  S ta t  
hold 5 years: then destroy i f  no unresolved audit  f indines ex i s t .  

R 
i 

ords Center; - 
(2)  Non-expendable property r eco ra : .  .Hold in ,  current f i l e s  area three years a f t e r  f i n a l  

~ ~. 
a l spos i t i o i i~6 f  p-ropeit? ; then, aestr0.y'. "* . -  . 

ithen: destr%y .- ;* . .  ~. 

' ~ f 3 )  A&other'fltIe-~I recorilq:' Hola i n  G r r e n t  f i l e S  area 2 '  years>-(or unt.ii audi t  
.findings  have^ been resolved) ; t r ans fe r  t o  S t a t e  Rec,ords Center; bold 3 ~years;  

.~ .. .. ~.. . . .  __ -  
. ~. 

~. 
.^. .  . .. *~ Except t ha t  fil& for  y e h r s ~  ending i n  1; and 6 W i i l  b.e. t ransferred t o  the '  S t a t e  

Archives for  permanent rgtent ion (rather-  than destroyed or ' t ransferrea-  t o - ~ ~ t h e  
S ta t e  Records Center and then destroyed). 

These instructions apply to a l l  prior and'future accurnu1at:ons of the series, 

bcommendation 

r f explanation.) 

-.--_l~-i-,-I_ 

R--50-71; R w .  7 6  



Billy Tidwell 

ESTABLISH D I S P O S I T I O N '  S T A N D A R D ;  DISPOSE OF PRESENT- ACCUMULATION; 13 NO FURTHER A c c u M u L ~ T I o ~  ANTIcTPATED - ~ ~ d .  ~ ~~. ' @  RECORD WILL CONTINUE TO ACCUMULATE. ~~ 

~ . ~ ~~~ ~ 

.. 

1966 - to date 
I ~~ - - -  .~ ~ .,. I L -~ 

o * w h z s  the function of the office i n  wtiich this remra series is created? . !  :, - 9  

~~ -d 
d * The Office of Instructional Services; under the direction of the Associate Superintendent of 

Schools, is responsible fpr the development and implementation of the curriculum for Georgia 
Schools, from kindergarten through post-secondary technical and adult education. Included are 
the administration of the State owned schools (Compensatory Education,~Division); the develop- 
ment of instructional methods and guidance counseling techniques for use by local school 
eystems in the State (Curriculum Development and Pupil Personnel Services Division); the cer- 
tification of teachers in the State and the improvement of their skills (Program and Staff 
Development Division); the development of programs involving special education and early . 
childhood education (Early Childhood and Special Education Division) ; the development and 
operation of the media (educational television, -film library, and library media) services 
fpr the Department (Educational Media Services division). 

- - I  .- 

-- * +., . .  
.. ': . ..: i i  _~__ -" - - 

1. This file contains the following documents.(include form numbers and titles, if 
. 7  ~. . .  

b. ~. - -  iz 
% 

and file arrangement). 
.. 

Documents relating to the Applications by local School Systems for Federal Funds .. I 
i (Title I, Elementary and 3kcondary Education Act of 1965) for Educationally Deprived 

Children. , 

= .Files are arranged by year and then under alphabetically by school system. 



13. Is t h i s  t he  Record Copy of t he  se r i e s?  . t  [ X I  [ 1 
1 4 .  Is there  a duplication of t h i s  s e r i e s  i n  another o f f i ce  o r  &en&? 

I . C X I ~  [ 1 
[,I [ 1 

16. Does the  se r i e s  cent-ain c l a s s i f i e d  information:requiring secur i ty  handling? -[ 1 [ X I  

17. Does the  s e r i e s  i n i t i a t e ,  amend or terminate agency pol ic ies  and procedures? [ I . -  [ X I  

18. Could the function be performed i f  t h e  f i l e s  were l o s t  o r  destroyed? [ X I  1 

1 9 .  Is the  s e r i e s  ( o r  major portion of it) regularly microfilmed? If yes ,  why? [ 1 [ X I  

20. Does the  record s e r i e s  provide data as input t o  an EDP f i l e ?  [ 1 [ X I  

21. Does the  record s e r i e s  contain documey)t.atio~~-,produced as EJFpr in tou t?  - [ 1 [ X I  

i 

Accounting has a copy for payment. 
15. Is the  information contained i n  t h i s  s e r i e s  ever supnarized o r  published? 

Attach copy of sununary o r  publication. In Departmental Annual Report 

. ~- . .  _ . ~  ~ ~ - '~ x, . c ~3 - ~- 

. 
5 :: >: 

i 22. Has the  Federal Government issued ins t ruc t ions  governing the  retention/dispo- . [ X I  1 - . .  . .  8 -  

. . ~. . - , , . .! 

s i t i o n  of  these f i l e s ?  G F R R - I V . 1 . 1 6 ,  CFR 45/116.54 
. > - -  5 ..? . .  T. 

. .  .- ~~ . . . , - 
~ ~ . ~ .  ~, - 

-23. W i l l  t h e r e ' b e . a  need f o r t h e s e  rec6rds 10, 15 years from no* Tf-~yes,  what?' .."I 1 [ X I  
i 

, _  . .~ - .~ -L-L~-- . -  - -, ~ 

. .  . ., 
I . .. . , >  . .  I ~! . ... ~ 


